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 Purpose 
 
 To provide guidelines for the organization and implementation of student organizations. 
 
 Procedure 
 
 It is the responsibility of the department or division (whichever is applicable) to ensure that an   
 employee serves as an advisor to each professional student organization. These responsible   
 individuals must ensure the proper organization and charter of new clubs and the orderly conduct   
 of existing clubs in accordance with procedures outlined by the Student Life Office. 
 
 Each organization must complete and submit the following forms to the Office of Student Life: 
 
  1. Request for Charter Approval 
 
  2. Charter update for college organization (annually) 
 
 If the organization wishes to conduct a fundraising activity, a Fundraising Request form must be   
 submitted to the Director of Student Life for approval prior to conducting the activity.  
 


