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Procedure Description

Purpose

To provide a uniform record-keeping method for fundraising activities.

Procedure

—_

Students representing the organization seeking to sponsor a fundraising activity may obtain appropriate
forms from the Student Life Office and/or the Campus Life Web page: https://www.fdic.edu/campus-

life/student-organization-application/

2. The fundraising request form will be completed by designated members of the student organization
and the advisor. The fundraising request form must be submitted to the Student Life Office.

3. Following approval by the Director of Student Life, the form is forwarded to the AVP for Student
Engagement and Success, and the Vice President of Student Services, for final approval.

4. Notification of the final approval will be forwarded to the Organization Advisor, the Director of Student

Life, and the Business Office.
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