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Procedure Description

PURPOSE

To establish a uniform procedure for handling the pre-registration of students for courses each
semester.

Procedure

To establish a uniform procedure for handling the pre-registration of students for courses each
semester.

1. Approximately five weeks prior to the end of the Fall/Spring terms, the College will designate
one week as the pre-registration period.

2. The advisor may plan the student’s registration, and it is the student's responsibility to
register the planned courses online using the FDTC student Self-Service account.
3. The advisor may key the student’s registration, or the student may register online using the
FDTC Website to access Self-Service.
4. After a Veteran student registers, a signed copy of the veteran's registration schedule must be turned into

the VA Certifying Official's office either in person or via email, requesting to utilize their benefits.
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